PROPOSAL FORM

Directions: Please type your answers in the shaded sections below. Hand-written responses are not acceptable. Indicate clearly if you have attached any information that is responsive to any of these questions. If you are unable or unwilling to produce a response to any item on this form, you may include an explanation as to why. Inclusion of an explanation does not obligate the County to credit you for responding to the item.

BASIC INFORMATION

	Question
	Response

	1. Legal name
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	2. Business name (if different from above)
	     

	3. Corporate status (e.g., partnership, corporation)
	     

	4. Main business office address
	     

	5. Field office conducting work and/or providing services (if different from above)
	     

	6. Contact person
	     

	7. Email address for contact person
	     

	8. Mailing address for contact person
	     

	9. Public works license number
	     

	10. Parent corporation name and address (if any)
	     



11. State whether the firm is legally authorized to conduct business in the state of Idaho. Attach supporting documentation. 
     

12. Provide a brief statement of the firm’s understanding of the work to be accomplished. 
     

13. Provide any additional explanatory information pertaining to the firm that you believe will be necessary or helpful. 
     

OVERVIEW OF FIRM

14. History: Briefly summarize the history of your firm.
     


15. Management: Describe the management structure of your firm. If the firm is governed by a board of directors, include the names of the directors.
     

16. Claims: Disclose any claims or unresolved claims currently ongoing or pending, and any potential or anticipated litigation.
     

17. Financial information: Provide a copy of the firm’s most recent corporation annual report. If no annual report is available, provide the latest audited financial report prepared by a certified public accountant. In no case shall the firm’s accounts payable be in arrears greater than thirty (30) days. If this information is considered confidential, then clearly label it as such and provide it separately from the remainder of the proposal documentation. 
     

18. Tax payment status: State whether the firm is delinquent in tax payments of any kind to any government entity in the state of Idaho. Attach proof that the firm has paid, or secured to the satisfaction of any applicable taxing units, all taxes for which the firm or the firm’s property is liable.[footnoteRef:1]  [1:  Idaho Code § 63-1502.] 

     

19. Experience: Describe the expertise your firm has to provide the services requested in this RFP. Include a short discussion of technical qualifications, awards, publications, studies, completed projects, typical projects, etc. that demonstrate a thorough knowledge and professional competence for purposes of this project.
     

20. List of similar projects: Provide a list of the firm’s local, regional, or national projects of a similar size and scope. Include sufficient information for the County to ascertain whether the listed project is similar to this project’s specifications. 
     

21. Customer reference list: Provide a contact person, a phone number, and an email address for a minimum of three (3) references who are well-acquainted with the firm’s quality of services and products. In addition, describe (a) how many years the firm has serviced each reference; (b) what types of services and products were provided for each reference; and (c) why the firm believes that the reference’s opinion will be an accurate reflection of the quality of services and products that the firm will provide if awarded a contract through this RFP. 

Reference #1:      
Reference #2:      
Reference #3:      

22. Staff: Provide a list of individuals that the firm intends to assign to this project (including those of any subcontractors) if the firm is selected by the County. Identify the specific qualifications, relevant experience, and professional licensure of the individuals, and attach resumes for each. All personnel with professional licensure, certification, or registration must be licensed to practice in the state of Idaho or work under the direct supervision of a professional licensed in the state of Idaho. 
     

23. Local presence: Provide information, if any, regarding the firm’s local presence here in Idaho, or the Treasure Valley.[footnoteRef:2] Pertinent information would include whether the firm maintains a store or branch locally, what percentage of the workers on this project are residents of the state of Idaho, or has a service agreement within Canyon County or neighboring counties.  [2:  Idaho Code § 44-1002. ] 

     

24. Statement of approach: Provide an explanation of the firm’s approach to the project, and outline the methodology, techniques, equipment, and supplies that the firm would use. Include sufficient information for the County to ascertain whether the firm’s approach would comply with commonly accepted industry standards, as well as complete the project by the deadline of August 31, 2019. List all exceptions to the specifications and explain the substitution of the items or services specified. 
     

COST AND SERVICES

25. Total cost: State the total cost of the project as a single number. This cost should include all services rendered, equipment costs, material and supplies costs, access rights (if needed), permits, labor, warranties, repairs, downtime, and any other cost or fee needed for the firm to complete the County’s project. 
     

26. Cost breakdown: Provide a detailed breakdown of the total cost figure provided above. 
     

27. Warranty terms: Describe the terms of the warranties, if any, of the products and services that the firm would offer if selected. 
     

28. Parts availability: Explain the firm’s ability to secure needed parts and supplies within a reasonable amount of time to ensure on-time completion. 
     

CONTRACT TERMS

29. The County will require the substance of the contract terms contained in Exhibit C to be part of its final agreement(s) with the selected vendor (in these instances, referred to as “Contractor”). State whether the firm can accept the terms as written. If the firm cannot accept the terms as written, describe in detail the modifications that the firm would require to the terms, and propose alternative contract language. 
     

REPRESENTATIONS

In submitting this proposal, the firm certifies and acknowledges each of the following:

A. RFP instructions. The firm has received and read the RFP, all attached documents thereto, and each of the following addenda and amendments (list in the table below, if any):

	Title of addenda or amendment
	Date of addenda or amendment

	     
	     

	     
	     



B. Complete response. Enclosed, at a minimum, is all information requested by the County’s RFP. The firm understands that failure to submit a completely filled out and executed proposal form, along with all required attachment, may cause the proposal to be rejected for incompleteness. 

C. True and accurate. All information provided by the firm in its response to the RFP is true, complete, and accurate to the best of the firm’s knowledge. The firm understands that any misrepresentation or false information provided by the firm to the County may cause this proposal to be rejected, and contracts entered into may be terminated.

D. Assurances. The firm is capable of following through with all assurances, representations, and certifications contained in this proposal. 

E. Total cost. The firm represents in the project cost that it has included in this response herein guarantees the total cost of repairs and downtime to the County. 

F. Collusion. The submissions of this proposal are not made in the interest of or on behalf of any undisclosed person, partnership, company, association, organization, or corporation; this proposal is genuine and not collusive or a sham. The firm has not directly or indirectly induced or solicited any other vendor to put in a false or sham proposal, and has not directly or indirectly colluded, conspired, connived, or agreed with any vendor or anyone else to put in a sham proposal, nor that anyone shall refrain from proposing. The firm has not in any manner, directly or indirectly, sought by agreement, communication, or conference with anyone to fix the proposed amount of said firm or any other vendor, nor to fix any overhead, profit, or cost element of such proposal, nor of that of any other vendor, nor to secure any advantage against the public body awarding the contract or anyone interested in the proposed contract. The firm has not directly or indirectly, submitted its proposal or any breakdown thereof, nor the contents thereof, nor divulged therewith to any corporation, partnership, company, association, organization, bid depository, nor to any member or agent thereof, nor to any other individual except to such person or persons as have a partnership or other financial interest with said firm in its general business.

G. Contingent fees. The firm warrants that no person or selling agency has been employed or retained to solicit a contract with the County through this RFP upon an agreement or understanding for commission, percentage, brokerage, or contingency, except bona fide employees or selling agents maintained by the firm to secure business.

H. Trade secrets. The firm has clearly marked any and all information it does not wish to be available for public inspection, if any, as “CONFIDENTIAL,” and separated the information from the rest of the proposal response documentation. The firm represents that such information is exempt from disclosure under the Idaho Public Records Act, Chapter 1, Title 74, Idaho Code. For any such information marked as “CONFIDENTIAL,” the firm will indemnify, defend, and hold harmless the County, its elected officials, officers, agents, employees, representatives, and volunteers from and against any and all claims, demands, defense costs, liability, or consequential damages of any kind or nature arising out of or in connection with litigation regarding whether any documentation provided is exempt from disclosure. 

I. Request for proposals. The firm agrees that this is a request for proposals, not an invitation for bids or guarantee of any kind, and agrees that it has no property interest in its submittal or potential selection. The firm acknowledges that the cost included in the proposal is one of multiple determinants of the final score, and that the County will weigh multiple factors to determine the selected vendor, if any, of the award of the contract. The firm agrees that County has the right to terminate this RFP at any time, or to enter into one or multiple contracts as a result of this RFP. 

J. Cost for proposal development. The firm agrees that costs for developing its proposal is entirely the responsibility of the firm and agrees that the contents of the proposal, suggested approaches contained therein, and any supporting analysis will become the property of Canyon County.

K. Binding authority. The person signing on behalf of the firm is legally authorized to submit this proposal and to make this certification.

DATED this ___ day of ___________, 2019.


						_________________________________________
						Signature

						_________________________________________
						Printed name

						_________________________________________
						Firm name 
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						_________________________________________
						Title


STATE OF __________	)
				) ss.
County of __________	)

	On the _____ day of _________________, 2019, before me, the undersigned Notary Public, personally appeared 						, known to me to be the person whose name is subscribed to the foregoing instrument, and acknowledged to me that s/he executed the same.

	IN WITNESS WHEREOF, I have set my hand and seal the day and year as above written.

													
						Notary Public for 					
						Residing at 						
						Commission Expires: 					
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